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I'maBa 1. O0mue moJs10KeHU.

1.1. Koxekc 3Tk 1 ciyxe6HOro noBeAeHus: pabOTHUKOB MyHHIIUIATEHOTO aBTOHOMHOTO
JOIIKOJILHOrO  00pa3oBaTeNbHOrO yupexaeHuss nerckuii cam Ne 39 (mamee — Komekc)
YCTaHABJIIMBAET OCHOBHBIE IIPAaBUJIA CIIy)KEOHOTO TOBEICHHS pPabOTHHUKOB MYHHIIMIIATHHOTO
ABTOHOMHOTO JIOIIKOJIBHOIO 00pa3oBaTeNbHOIO YydpexxaeHus aerckuii cax Ne 39 (mamee —
MAJIOY), ofmue mnpuHUMIBI TPO(HECCHOHATBHOM, CIy)KEeOHONH OSTHKHM, KOTOPBIMH JOJDKHEI
PYKOBOJICTBOBATbCSI paOOTHHKH.

1.2. Ienpro Hactosmero Komekca siBiseTcs yCTaHOBJIEHHE STHYECKHX HOPM CIIYXKEOHOTO
MOBEJEHUS pPaOOTHMKOB I JOCTOMHOTO BBITOJHEHHS HMH CBOEH MpodeCccCHOHATBHON
NESTEIbHOCTH, a TAaK)Xe CONEHCTBHE YKPEIJIEHHUIO aBTOPUTETa PaOOTHHUKOB, JOBEPHs I'PaKIaH K
MAJIOY u ofecneueHne eIWHBIX ASTHYECKUX HOPM M IPUHIMIIOB CIIY>XKEOHOIO IOBEIEHHUS
pabOTHHUKOB.

Hacrosmui#i Konexc npusBaH MOBBICHTH 3G (QEKTUBHOCTD BHIMOJHEHAS PAOOTHHKAMH CBOUX
JO/DKHOCTHBIX 00S3aHHOCTEH, CIIy)XHT OCHOBOH s (hOPMHpPOBaHHS MOJDKHONH MOpaik B cdepe
nearenpHocTH MAJIOY, a Takke BBICTYyHaeT KaK MHCTHTYT OOINECTBEHHOIO CO3HAHHS U
HPaBCTBEHHOCTH pabOTHHKOB, KX CAMOKOHTPOJISL.

1.3. Hacrosmuii Kogmekc paspaboran B cooTBeTcTBHH ¢ DenepabHBIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O mnpOTHBOAEHCTBHM KOPPYIIMH», a4 TaKKe B COOTBETCTBHH C
OOIIENPU3HAHHBIME  HPABCTBEHHBIMH MNPHHIUINAMH H HOPMAaMH pPOCCHICKOro o0InecTsa H
rocy1apcTBa.

1.4. 3nanune u cobmoneHne paboTHHKAMH HOpM HacTosmiero Komgekca sBiseTca OIHHM U3
KPHUTEPHEB OLIEHKH Ka4eCTBA UX NMPOGECCUOHANTBHOHN e TeTbHOCTH U CIIYKEOHOTO MOBEIEHHUS.

1.5. Hapymenne pabGoTHHKOM HOpM Hactosimero Kopjekca MOMIEXHT MOPATLHOMY
OCYX/ICHUIO, YYHTHIBAETCS MPH HATO0KEHHH NUCLUIIIMHAPHBIX B3bICKAHUM, a B CIyJasX HapyIIeHHs
paboTHUKOM 3akoHOmaTenbcTBa Poccuiickoit Menepanuu u CBepmnoBckoil 061acTv pabGOTHHK
HECET OTBETCTBEHHOCTh, ITPETYCMOTPEHHYIO 3aKOHOIAaTeIbCTBOM Poccuiickoit @enepainu.

I'maBa 2. OcHoBHBIE PAaBHJIA CITy’KeOHOT0 MOBEIEHHS PAGOTHHKOB.

2.1. CobmofieHE OCHOBHBIX IIPABHII CIIy)KeOHOTO MOBEAEH s PAOOTHHKOB HEOOXOIUMO IS
HOJJIeP)KaHUs  ONAaroNpHATHOTO MHKPOKJIMMAara B KOJUIEKTHBE, a TaKKe BCECTOPOHHETO
cobmoieHus TpeOOBaHUM aHTHKOPPYIIIHOHHOTO 3aKOHOIAaTEIbCTBA.

2.2. PaboTHMKH, cCO3HaBasi OTBETCTBEHHOCTb II€PEN TOCYJApCTBOM, OOIECTBOM H
rpakIaHaMu, IPU3BAHEI:

1) HCHONHATH  NMOMKHOCTHBIE  OOS3aHHOCTH ~ JOOPOCOBECTHO M HA  BBICOKOM
npo(eCCHOHATFHOM ypOBHE B Iensix obecneuenus o dextuBHOM pabotsl MAJIOY;

2) UCXOIMTH U3 TOTO, YTO NMpPU3HAHHKE, COOJIONEHHE U 3aIIUTA IIPaB U CBOOO YeIoBeKa H
FpaXIaHUHA ONPEIEIAI0T OCHOBHOM CMBICI M COJepXKaHHWe aesTenbHOCTH Kak MAJIOY, Tak u
pabOTHHUKOB,;

3) OCyIIECTBIIATE CBOIO EATEILHOCTD B Ipeenax nonsomounit MAJIOVY;

4) cobmonate KOHUICHIHAIBHOCTH HHGOpPMAIMH, KOTOpas CTala M3BECTHA IIpH
OCYIIECTBIIEHHH TPYIOBOM AESITEIHHOCTH;

5) He OKa3bIBaTh IIPEANOYTECHHS KAaKUM-IHOO0 MNpOQeCCHOHANEHBIM HIH COIMATLHBIM
TpynmaM ¥ OpraHusauusaM, OBITh HE3aBUCHMBIMH OT BIHSHHS OTAEIBHBIX TpaXkIaH,
IpOo(ECCHOHATBHBIX WM CONMAIBHBIX IPYIII U OpraHHU3alluii;

6) UCKIIIOYATh JEHCTBHUS, CBS3aHHbBIE C BIMSHHEM KAKHX-IMOO JMUHBIX, HMYIIECTBEHHBIX
(QMHAHCOBBIX) M HMHBIX HHTEPECOB, MPEMATCTBYIOIIMX J0OPOCOBECTHOMY HCIOIHEHHIO HMH
JIOJDKHOCTHBIX 00SI3aHHOCTEH

7) cobmonate OeCHpPHCTPACTHOCTh, MCKIOYAIONIYKD BO3MOXKHOCTh BIHSHHMS Ha HX
CITy)KEOHYIO IEATENBHOCTD PELICHHUI TOJUTHYECKHUX TIAPTHI U 0OIEeCTBEHHBIX 00bEINHEHHI;

8) TpOABIATE B3aHMMOYB@XXEHHE, BEXIHUBOCTH, KOPPEKTHOCTh M BHHMATENHHOCTb B



o0OpallleHUH ¢ KOJUIETaMHU, PyKOBOJCTBOM U IIOCETHTEIIAMH;

9) IPOSABIATH TEPIUMOCTD U yBaXKEHHE K OObIYMAsM U TPaIHIMAM HAPOJIOB Poccuu u npyrux
roCyapcTB, YUMTHIBATH KYJIBTYPHBIE H MHBIE OCOOCHHOCTH PA3NMYHBIX STHHYCCKHUX, COLHANIbHBIX
IPYIII ¥ KOHIECCHH, CTOCOOCTBOBATH MEXXHAIMOHATLHOMY H MEXKOH(ECCHOHATBHOMY COTJIACHIO;

10) BO3IEpXHMBAThCS OT IOBEACHHS, KOTOPOE MOIJNO OBl BBI3BATH COMHEHHC B
10GPOCOBECTHOM HCTIOJTHEHHH Pa0OTHHKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a TaKke u3berarp
KOHMIMKTHBIX CUTYAaIUH, CIOCOOHBIX HAHECTH yIIEpO €ro peryTaluy Uik aBTOPUTETY MAJIOV;

11) BO31EPXUBATBCS OT IOBEIEHHUS (BBICKA3bIBAHUH, JKECTOB, NIEUCTBUH), KOTOPOE MOXKET
OBITH MCTOJIKOBAHO OKPYIKAFOIIMMH KaK FOTOBHOCTH COBEPIIHTEH HJIM Y4acTBOBATh B COBCPIICHHH
KOPPYIIIIHOHHOTO IIPaBOHAPYLIEHUs B HHTepecax UM OT MMEHH OpTraHHU3alliu:

- HE WCIIOIB30BATh IPU B3aMMOIEHCTBHHU C MPEICTaBUTENSMH OpraHH3alui U rpax1aHamy,
4ps BBITOJIA 3aBUCHT OT peliieHuit u aefictBuil pabotHukoB MAJIOVY, cioBa, BRIPaXKCHUS U XKCCTEL,
KOTOpBIE MOTYT OBITh BOCTIPHHSTHI OKPYKAIOIIMMHU KaK poch0a (HaMeK) O 1ade B3ATKH;

- He 06CYXIaTh TEMBI, KOTOPbIE MOTYT BOCIPHHHMATHCSA Kak [POckOa o Jade B3ATKH, C
IpEeICTABUTENIIME OPraHU3alMid ¥ TpaXIaHaMH, 4Ybs BBITOJA 3aBUCHT OT perieHuii U NeHCTBHA
paboTHuKa opraHusanui. K 9HCIy TakuX TeM OTHOCSTCS: HU3KHH YPOBEHB 3apabOTHOW IIATEI
pabOTHHKA W HeXBAaTKa JCHEXHBIX CPENCTB HAa pPEalH3allHI0 TeX MM HHBIX HYX; JKEIaHHE
IpPHOOPECTH TO WM HMHOE HMYIIECTBO, INOJNYYMTH Ty HIHM HHYIO YCIyTy, OTIpaBHTHCA B
TYPHCTHYECKYIO MOE3KY; OTCYTCTBHE paOdOThI y POJCTBEHHHKOB U T.[I.

- He COBEpIIaTh JEHCTBH, KOTOPbIE MOI'YT BOCIIPUHUMATHCS KaK COIJIaCHe NMPHHATH B3ATKY
WIH mpockba o gade B3sATKH. K 4MCITy Takux NEHCTBHH OTHOCATCA; PETYJAPHOC IOJIyHCHHE
mojapkoB, naxe crommocthio MeHee 3000 pyOineit; mocemeHHs PECTOPAHOB COBMECTHO €
TIpe/ICTABUTENSAMA OPraHW3allid M TpaXk[IaHaMH, KOTOPBIC H3BICKIH, M3BJICKAIOT HIH MOTYT
M3BJIeYb BBITOJy M3 PELeHU uin aeicTBUi (6e31eiicTBrs) pabOTHHUKA,

12) npUHEMATH Mephl MO HEIONYIICHHIO BO3HMKHOBEHHMS KOH(IHKTa HHTEPECOB H
yperyIMpOBaHKIO BO3HHUKIIHNX CITy4aeB KOH(IUKTA HHTEPECOB;

13) He HCHONB30BaTh CIy)XeOHOE IIOJOKEHHME i OKa3aHWS BIHAHMSA Ha JEATCIBHOCTH
OpraHu3alMi, MOJDKHOCTHBIX JIHIl, PabOTHMKOB M TpaXJaH IPH PEIICHHH BONPOCOB JIMIHOIO
Xapakrepa;

14) Bo3JEpKHBATLCA OT ITyOJIMYHBIX BBICKA3bIBAHUM, CYXICHHH U OLEHOK B OTHOIICHHH
nesitenbHOCTH MAJIOY, eciy 3TO He BXOAUT B JODKHOCTHBIE 00A3aHHOCTH paboTHUKA;

15) cobmonaTh yCTaHOBIEHHbIC NpaBHia ITyONMYHBIX BHICTYIUICHHH H IIPEIOCTABICHHS
cirykebHo# nHOopManuu;

16) yBaXHTETHO OTHOCHTBCS K MEATENHHOCTH IIPEJICTaBMTENEH CPEeICTB MacCOBOH
nHbopMaIuy 110 HHGOopMUpPoBaHHUIO obmIecTBa 0 pabotre MAJIOY, a Takke oKa3bIBaTh coaencTBHE
B IIOJIyYEHHUH TOCTOBEpHOH HH(OPMAIMK B yCTAHOBICHHOM IOPAIKE;

17) TOCTOSIHHO CTpeMUThest K ofecmedeHHIo Oonee 3((eKTHBHOrO pacnopsKEHHs
pecypcaMu, HaxOISIIUMHCS B chepe OTBETCTBEHHOCTH pabOTHHKA.

2.3. PaGOTHUKH B CBOEH NEATEIHLHOCTH HE NOJDKHBI NOIyCKAaTh HapyIIeHWEe 3aKOHOB M HMHBIX
HOPMATHBHBIX NIPABOBBIX AKTOB, UCXOJS U3 IMOJHMTHYECKOH, 3KOHOMHYECKOH LEIeCO00pa3HOCTH
700 1O HHBIM MOTHBAM.

2.4. PaborHuKM 00s3aHBI  IIPOTHBOAEHUCTBOBATHL  IPOSIBICHUSM  KOPPYNIHH U
IpeANPUHAMATh MEpBl 1O €€ NPOGHIAKTHKE B IOPSIKE, yCTAaHOBICHHOM 3aKOHOIATCIbCTBOM
Poccuiickoit @enepannu u CBepIIOBCKON 00IACTH.

2.5. PaGOTHHK 0653aH MPHHUMATh COOTBETCTBYIOIIIE MEPHI IO 0OECIEUEHUIO O€30TIaCHOCTH
1 KOHGUIECHIMATLHOCTH HH(OPMALHH, 38 HECAHKIIMOHHPOBAHHOE PA3TIIallleHHe KOTOPOH OH HECET
OTBETCTBEHHOCTDL WJIH (M) KOTOpas CTaja U3BECTHA EMY B CBSI3H C UCTIOJHEHHEM MM JIOJDKHOCTHBIX
00s13aHHOCTEH.

2.6. PaGoTHUK, HajeleHHBI OpraHW3allMOHHO-PACIOPSIUTEIEHBIMA IIOJTHOMOYHAMH TI0
OTHOIIICHHIO K APYTUM paOOTHHKAM, JTOJDKEH:

1) GbiTh 0OpasmoM TpodeccHoHaM3Ma, Oe3yNpPEeYHOH pemyTalhH, CIOCOOCTBOBATh
dopmuposanuro B MAJIOY  GuarompusTHoro mns 3G QpeKTHBHOMU paboTBl  MOpAJILHO-



MICUXOJOTHYECKOr0 KJIMMAaTa;

2) NPUHUMATH MEPHI 110 PEIOTBPALICHHIO U YPETYIHPOBaHHIO KOH(INKTa HHTEPECOB;

3) npUHUMATH MEPHI O NMPERYIPEKIAEHUIO KOPPYIIIIUH,

4) He [OMyCKaTh CIIydacB IPUHYXICHUS paOOTHUKOB K Y4YacTHIO B JEATEILHOCTH
MOJUTHYECKUX MApPTHIl H 00IIECTBEHHBIX 00bETUHEHUN;

5) mpUHMMATh MEPBl K TOMY, YTOOBI INOAYMHEHHBIE €My paOOTHHKH HeE [OITyCKallH
KOPPYTMIIMOHHO OIACHOTO IOBEICHHUS, CBOUM JMYHBIM IIOBEACHHEM I10/1aBaTh IPUMEP YECTHOCTH,
OecpUCTPaCTHOCTH U CIIPABEIIUBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJaTesbcTBOM Poccuiickoit Penepanuu
u CBep/UIoBCKOM 0oOJacTH 3a AeWcTBHUS WIM O€3NeHCTBHE MOJYHUHEHHBIX €My COTPYIHHKOB,
HApyIIAIOLIMX [PaBUJIa CIIy)KEOHOrO MOBEAEHHS M MPUHIUIBI MPOQECCHOHATIBHOH, CIIyXKeOHOH
OTHKH IIOBEJCHHS, YCTAHOBJICHHBIE HacTosmuM KopexcoM, ecid OH HE IpPHHAI MEPBI II0
HEJIOMYIIEHHUIO TaKUX EUCTBUI UK Oe31eCTBUS;

7) ¢ HOHMMaHHEM OTHOCHTBHCS K KOJUleraM, MpHu3HaBash WX IIPaBO HUMETh COOCTBEHHOE
npodecCHOHATBHOE CYXIEHHUE.

I'aaBa 3. O0mue NnpuHIMIBI PO ecCHOHANBHOMH, ¢/Ty:Ke0H0H 3 THKH Pa00THHKOB.

3.1. PaGoTHuk 00s3aH 3(G(HEKTHBHO HCIIOJIB30BaTh CIIyXKeOHOEe BpeMs U1 JOCTHIKEHHS
HauOoJIbIIeH pe3yIbTaTUBHOCTH paboTHI.

3.2. PaboTHHK 00s3aH cOOJNIONaTh CyOOpAMHAIIMIO, HOPMBI CITy)K€OHOTO IOTYMHEHHS,
CJIeYIOIIHE U3 OTHOIICHUH PYKOBOIUTENS U MTOTYUHEHHOTO.

3.3. Hemomyctumo st pabOOTHHKa HCIONB30BAaTh CIy)XeOHYI0 HHPOpPMALKIO B
HecTykeOHOH cdepe I JOCTHIKEHUS KaKHX-THOO TUYHBIX U (MJIH) KOPBHICTHBIX IIEJIEH.

3.4. Pa0OTHUK HOJDKEH BO3JEP)KHBATBHCS OT JIOOBIX NEHCTBUH, KOTOpbIE MOIYT OBITH
pacIieHeHbl KaK OKa3aHHe MOKPOBUTEILCTBA KaKKMM ObI TO HH OBLIO JIMIIAM B LENSX IPUOOPETEHHUS
HMHU TIpaB U (UJIH) OCBOOOXKIEHUS HX OT 00sI3aHHOCTEH.

3.5. PaboTHHK oOTBeuyaeT 3a OpPraHU3alUI0 M COCTOSHHE CBOEro CIy)KeOHOro MecTa H
coOJII0ZIeHHe YCTaHOBJICHHOTO MOPSAAKa PAa0OTHI CO CIIyKEOHBIMH IOKyMEHTaMHU.

3.6. PaborHuKy 3ampemaeTcsi BBIHOCUTH 3a Ipenenbl MecToHaxoxaeHus MAJIOY
UMYINECTBO, JOKYMEHTBI, MpeIMeThl MIH Marepuaibl, mnpuHamiexamue MAJIIOY, 0Oes
COOTBETCTBYIOIIETO Ha TO pa3pelieHus.

3.7. llepen yxomoM B OTIyCK paOOTHHK O0s3aH OCTaBHTH B HAJJICKAIIEM BHJIE CITy>KeOHOE
MECTO, CpEeICTBAa OPITEeXHUKH U JpyrHe MaTepualbHble IIEHHOCTH, HAaXOJAILIUECS B €ro
paclopsDKEHUH, NepefaTh HEUCIOMHEHHBIE NTOKYMEHTHI HEMOCPEICTBEHHOMY PYKOBOIUTEINO IS
IIPUHATHS PEIIEHUs O MMOPYUYEHHUH HX APYTOMY HCIOTHUTEITIO.

3.8. B nensix mpoTHBOIEHCTBHS KOPPYIIIIHH paOOTHUK TOTKEH:

- He3aMeUINTEeJIbHO HHOPMHUPOBATH HEMOCPECTBEHHOTO PYyKOBOAUTEIS / IMLI0, OTBETCTBEHHOE 32
npegynpexaenue koppymnmuu B MAJIOY 060 BeeX ciaydasix oOpamieHust K HeMy Kakux-TH0o JIUIL B
LEJIX CKJIOHEHUS K COBEPIICHUIO KOPPYTIIMOHHBIX IIPaBOHAPYIIEHUH;

— OTKa3aTbCsl OT IIOJIy4EHHUs BO3HArpaxKIeHWi (IOJapKH, IEHEXXHOe BO3HArpaKICHHE, YCIYyTH,
OIlJIaTa Pa3BJICYEHHM, pacXollOB, OTABIXA, TPAHCIIOPTHBIX PACXOJIOB U HHBIE BO3HAIPaXIEHHS) B
CBSA3H C HCIIOJIHEHHEM TPYIOBBIX 00s3aHHOCTEH, Korjaa nonoOHble AeHCTBHUS MOTYT IOBIHATH Ha
noBeJleHHEe paboTHHKA Bompeku uHTtepecam MAJIOVY;

— YBEIOMJISITh HEIIOCPEACTBEHHOTO PYKOBOIHUTESI O 3aKIFOYSHHH TPYI0BOTO I0r0BOpa 0 paboTe 110
COBMECTHUTEIBCTBY Y IPyroro paboronarens (BHEIIHEE COBMECTUTEILCTBO).

3.9. IlenaroruvyeckuM pabOTHHKAM W aIMHHHCTPATUBHOMY IMEPCOHATY CeayeT coOII0aaTh
JIEJIOBOM CTHIIb B OZEXKIE, KOTOPBIH OTIMYAIOT OGHUIHATIBHOCTD, CIEP)KaHHOCTh, TPAJAUIHOHHOCTD,
aKKypaTHOCTE.

3.10. PaboTHUK HOMKEH MPHAECPKHBATHCS PEUEBBIX HOPM TPaMOTHOCTH, OCHOBAaHHOW Ha
HCIIOJB30BAHHU OOIIENPUHSTHIX MPaBHJI PYcCKOro s3blka. B peun paOOTHHKA HENPHEMIIEMO
yIOTpeOJIeHHEe HEYMECTHBIX CJIOB W PEYEBBIX O0OPOTOB, PE3KUX M I[MHHUYHBIX BBIPAKEHHH



OCKOPOUTENTBHOTO XapakTepa.

3.11. PaGoTHuK 00s13aH cOOIOaTh HOPMBI IPOGECCHOHATBHON THKH, IIPaBUIa JEI0BOIO
[OBEJICHUSI B OOIIEHWH C paOOTHUKAMH M Tpa)xKIaHaMH IPH HCHOJHEHHMH JOJDKHOCTHBIX
00s13aHHOCTEH.

3.12. B cmy>xe0HOM noBeieHUH pabOTHUKY HEOOXOIUMO BO3LEPIKUBATHCA OT:

1) moGoro BuIa BBICKa3bIBaHUH M OEHCTBHH NHCKPUMHHAIIMOHHOIO XapakTepa II0
npuU3HakaM II0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa, TIPaKIAHCTBA, COLMAJIBLHOIO,
HUMYIIIECTBEHHOTO UM CEMEHHOTO MOJIOKEHHUS, TOJIMTUIECKUX HIIM PETUTHO3HBIX IPEANIOYTEHHH];

2) rTpyOOCTH, TPOSBICHUN MPEHEOPEIKUTENBHOTO TOHA, 3aHOCYUBOCTH, IIPEAB3ATHIX
3aMeuYaHui, IPeIbSIBIICHHS HEITPAaBOMEPHBIX, HE3aCTy)KeHHBIX OOBHHEHUH;

3) yrpo3, OCKOPOUTENBHBIX BBIPOKEHHW WM DPEIUIHK, AEHCTBHH, MPENITCTBYOIIHMX
HOPMAaJILHOMY OOIIIEHHUIO HUJIH ITPOBOIUPYIOIINX TPOTHBOIIPABHOE [TOBEICHHUE.

3.13. PaboTHMK He JOKEH OTBeYaTh HAa OCKOpOJIeHUs, OOBHHEHHS WIIH KPHTHKY
BCTPEUYHBIMU OOBHHEHHUSMH, OCKOPOJEHHSMH, KPUTUKOH UM WHBIMHU IIPOSIBICHUSMU arpecCHH,
YHIDKAIOIIUMHU YECTh U TOCTOUHCTBO YEJIOBEKA.

3.14. PaGoTHHK MOJDKEH CTPEMHUTHCS B OO0 CUTyallud COXpPAHATh JTHYHOE JTOCTOMHCTBO,
OBITH 00pa3lOM IOBEACHUS, TOOPOMOPSIOYHOCTH M YECTHOCTH BO Bcex cepax oOLecTBEHHON
KHU3HU.



